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eBylaws:
Simple, Fast, and Easy

PTA Bylaws Articles

I – Name
II – Purpose
III – Basic Policies 
IV – Membership

PTA Bylaws Articles
V – Officers, Nominating Committee
VI – Officer and Chairperson duties
VII – Association Meetings
VIII – Executive Board

PTA Bylaws Articles
IX – Council PTA 

X – PTA charter procedure

XI – Relationships

XII – Articles of Organization

PTA Bylaws Articles

XIII – Entity numbers

XIV – Parliamentary authority

XV – Amendments, signatures
Standing Rules

Getting started  

Run Your PTA        Tax Filing
Programs PTA EZ
Services Officer Contact
PTA Store E-Bylaws

Insurance
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http://capta.org/pta-leaders/services/ebylaws/

Go here for password and to begin building bylaws

Bylaws Information is NOT Complete

Incomplete warning

Unit information record

Not modifiable

Electronic bylaws

First modifiable bylaws screen — Membership and Dues

Electronic bylaws

Second bylaws screen — Officers and Their Election
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Electronic bylaws

Third bylaws screen — Association Meetings

Electronic bylaws

Fourth bylaws screen — Executive Board

Electronic bylaws

Fifth bylaws screen — Committees & Council Membership

Electronic bylaws

Sixth bylaws screen — Duties of Officers

Electronic bylaws

Final bylaws screen — Standing Rules/Standing Committees

Electronic bylaws – Incomplete
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Additional Standing Rules
Additional Standing Rules may include things 
like:

• Specific job descriptions above the standard ones from the 
toolkit
• Specific rules for your school district
• Key holders for things like storage or a PO Box
• List of equipment that is owned by the PTA, not the school
• Standing committee information

Print, Executive Board vote, and submit.

Unit
sends 1 original

2 copies
4 signature pages
Bylaws submittal

Council
(if in council)

reviews, sends
1 original
1 copy

4 signature pages
Bylaws submittal form

District
reviews, sends

1 original
4 signature pages

Bylaws submittal form
submits COS if needed

State Office
logs in

verifies numbers

State
Parliamentarian

reviews
signs original and
signature pages

District
keeps 1 signature page

sends original and
3 signature pages

Council
(if in council)

keeps 1 signature page
sends original and
2 signature pages

Unit
adopts w/ 30 days'

notice, signs original
signs 2 signature pgs
sends 2 signature pgs

Bylaws review process

Council
(if in council)

keeps 1 signature pg
sends 1 signature pg

District
replaces signature pg

in district copy

QUESTIONS? THANK YOU FOR
ATTENDING!


